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External Notice
UNRWA. the United Nations Relief and Works Agency for

Palestine Refugees, requires a :

Chief, Field Health Programme, Grade 20
Health Department
Ref.: (VN/02/05/2007)

UNRWA Gaza Field Office

(\Y)e/Ya)

The incumbent of this post is responsible to Director of UNRWA Operations on
administrative matters and to the Director of Health on technical matters and supervises
staff assigned to the Department directly or through proper channels: A) Is responsible
for the planning, supervision, implementation and evaluation of the Agency’s Health
Programme in the Field comprising: Medical Care Services, Disease Prevention &
Control, Family Health and Nutrition and Supplementary Feeding. B) Is responsible for
administrative matters pertaining to the health operations and programmes in the Field
including personnel, budget and expenditure control, supply matters and capital and special
projects. C) Coordinates multi-sectoral activities with the Departments of Education and
Relief & Social Services in the Field. D) Maintains close contact and liaison on health
matters with the host government, non-governmental health and UN institutions such as
WHO, UNICEF and UNFPA. E) Coordinates health-related training activities with local
universities. F) Coordinates health projects implementation with the Field Engineering and
Construction Services Department and project management with the External Relations
Department HQ, Gaza. G) Performs such other duties as may be assigned.

ACADEMIC QUALIFICATIONS: A) A Medical degree from a school of medicine recognized by
UNRWA. B) A Post-graduate degree or diploma in public health.

EXPERIENCE: A) Eight years’ professional working experience in a public health system of which
five years should have been in a supervisory health position preferably with UNRWA. B) Computer
literacy. C) Excellent command of written and spoken English and Arabic.

DESIRABLE QUALIFICATIONS: A public health administrator with abilities in leadership and
maintenance of good relations with supervisors, staff, the refugee community and counterparts in the
host government/authority.

REMUNERATION: monthly gross salary $1558.10 rising to $2513 in 24 annual increments, in
addition to a special occupation allowance of 72.10% of the base salary plus attractive fringe
benefits package (dependency allowance, 24 days paid annual leave, provident fund).

APPLICATIONS: Applicants are requested to submit a detailed United Nations Personal
History Form quoting (VN/02/05/2007) showing current qualifications and experience,
including present post title and grade, before 07 June 2007 to: Field Personnel Office,
UNRWA-Gaza City. Applications can be faxed to +972-8-2887444 or forwarded to:
apply@unrwa.org. Please quote ref. # VN/2/5/2007.

UN Personal History Forms are available at UNRWA-Gaza vacancies website:
http://jobs.unrwa.ps

University Graduates Union

_] 1 Palestine Polytechnic University (PPU)
= - Hebron - Palestine

Job Vacancy

Palestine Polytechnic University is seeking a qualified industrial/mechanical/electrical engineer
to work as a full-time director of the Palestine Polytechnic University Industrial Synergy Center
(PPUISC). PPUISC is funded by the World Bank through the Quality Insurance Fund (QIF) at
the Ministry of Education and Higher Education (MOEHE). The PPUISC aims at strengthening
the academic and cooperative relations between PPU and the Palestinian Industry.

Job Description and Responsibilities

The Industrial Synergy Center Director is a key position within the Palestine Polytechnic
University. This position will report directly to the PPUISC Advisory Board and have overall
responsibility of development for the PPUISC activities in the Industry and University through
the Center. The PPUISC Director will also be responsible for establishing a viable work plan of
the PPUISC according to the suggested implementation plan; he/she will also be responsible for
applying and achieving the goals and objectives of the PPUISC. This Center will achieve synergy
and integration between the industrial sector and PPU through the Mechatronics and the Industrial
Automation engineering programs.

The PPUISC director is expected to perform the following tasks:

— Drive the PPUISC development strategy linking with university strategic plan.
— Manage the annual Budget of the Center.

— Ensure smooth handover of all responsibilities of the PPUISC.

— Define and manage processes for the development of The PPUISC.

— Define and adhere to process associated with controlling the PPUISC’s development, this
Includes Project Management-Scheduling, Documentation, training and R&D.

— Identify quality metrics associated and a procedure of reporting with all of the above.

— Manage staff hiring and annual Performance appraisals of PPUISC staff.

— Provide support, career coaching and leadership to a staff and engineers alike.

(14)5/28 .5

Requirements and qualifications
— Industrial/ Mechanical/ Electrical engineering degree preferably Master of Engineering
in a related field.
— Minimum three years of professional experience in Industrial/ Mechanical/ Electrical
engineering.
— Good computer and internet skills.
— Proven Administrative, project management, decision making and problem solving skills.
— Proven communication and interpersonal skills.
— Ability to work under pressure and to participate in team work.
— Ability to work in a global and cross-functional environment.
— An experience in a similar position is preferred.

For interested candidates please send your CV to ppuisc@ppu.edd, send it via fax no. 02 — 2217248
or fill the employment application at the main building of PPU in Ein Sara Street — Hebron.
Deadline of receiving applications is June 13th, 2007
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Transjordan Engineering Co. Ltd

Position : Administrative assistant o
Location  :Ramallah &
Qualifications: -

Degree in Business Administration / Secretariat

Fluent in English and Arabic, Hebrew knowledge a plus
Strong communication skills

Good computer knowledge (Office, Outlook Express, Internet)
Filing, scanning and typing skills

Interested candidates should submit their CV's with reference
and covering letter by fax to: 02 - 2975319

Candidates should turn in their application by the 5® of June 2007
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Vacancy Announcement

(A 42l 3 gt M sluka

MSF “Medecins Sans Frontieres” French section, is currently seeking to hire an Administrative
Manager for its Psycho-Socio-Medical programs in the West Bank and Gaza. The employment
location is in Jerusalem and on Full Time basis:

Qualifications:
University Degree in Business Administration or related field
High level of English Proficiency
Good level of Hebrew language
Advanced Computer skills

(2)5/28 .5

Good knowledge of Income tax and NII systems in Israel
Good knowledge of Income tax system and payments in Palestine

Requirements:
Jerusalem ID holder and resident
Experience in working with International NGOs
High flexibility and willingness to work long hours
Strong sense of responsibility
Good communication skills
Knowledge of an Israeli salary calculation program

For those who find themselves to be eligible candidates, please send your C.V. and a covering
letter, by e-mail to msfe-jer reelona.msf.or
(Subject: Vacancy ADMIN) no later than Monday June 4th 2007.

Successful candidates only will be contacted for an interview.
No telephone inquiries please.
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POSITION DUTIES:

sectors.

plans and priorities.

needed adjustments.

To apply for this position:

Applicants should send their CV with a cover letter expre,
Department Applications at the following email address:

.:.1|:1“ =11 PN

WELFARE ASSOCIATION

A NON PROFIT FOUNDATION FOR HUMANITARIAN AND DEVELOPMENT ASSISTANCE

Job Advertisement

Job Title: Planning Manager
Location: Ramallah
Closing Date: 10 June, 2007

The Welfare Association, a leading agency supporting Palestinian development and relief efforts, is
seeking an organized, detail-oriented, and energetic person for the position of Planning Manager. The
Planning Manager reports to the Director of the Research and Planning Director.

¢ Draft the terms of reference for researchers and consultants to conduct needs assessments in various

* Review the output produced by researchers and consultants and provides relevant recommendations.

* Assist in organizing workshops including concerned stakeholders to present the results of needs assessments
and identify priority interventions in each sector

¢ Draft plans for the implementation of approved priority interventions

* Assist Operations Department and Resource Development and Media Department in proposal drafting for
projects and programs that are in line with approved plan

* Participate in the evaluation of proposals submitted to WA for funding to ensure their compatibility to WA

* Work with Operations Department and Resource Development and Media Department to formulate and
revise key performance indicators (KPIs); develop concept notes and develop new plans at sectoral level.

* Ensure receipt of timely data in an agreed upon format from all departments regarding the progress of their
work against the approved plan.

* Analyze KPI related data based on agreed upon format.

* Generate timely consolidated reports to represent progress based on the agreed upon KPIs.

* Draft the terms of reference for external evaluations/impact studies for different projects/programs
implemented by the institution; and coordinate and facilitate the work of the external evaluators.

* Derive evaluation recommendations and provide advice to concerned departments on lessons learned and

* Conduct research and impact studies as assigned.
* Conduct workshops with WA staff to assess the organizational development needs.
* Supervise data collection, processing and graphic representation.

PERSONAL QUALIFICATIONS:

*  MA degree in Management or Social Sciences.

e At least five years professional work experience in a related field. Knowledge of development
issues (experience with the NGO sector preferred).

o Excellent computer skills (Word, Excel, PowerPoint, etc.)

. Organized and detail-oriented; energetic, enthusiastic and committed to a task; ability to work
independently and under deadline pressure; ability to work effectively with all partners in the
NGO, public and private sectors and with the international community and media;

ssing interest in this post to Attention: R.&P.

esumes @jwelfare.org

Welfare Association is an equal opportunity employer. Women are encouraged to apply.
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